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cpeaHeii 001eodpasoBaTeibHOI MKOJAbI Ne 60 nmenn Hukonas Kupunuenko

1. O0mme mos10KEeHUSA

1.1. Hacrosimasi JTOJDKHOCTHAs WHCTPYKIMS COCTaBiieHa Ha ocHoBe I[Ipodcrammapra: 07.002
«CrneuuaniucT 1O OpraHu3allMOHHOMY M JOKYMEHTAI[MOHHOMY OOECIEeUeHHUIO YIpaBJICHUS
OopraHu3arue», YTBEPKIEHHOTO TMpUKa3oM MMHHCTEpCTBA TpyJa W COIHAIBHOM 3aIIUThI
Poccwuiickoit @eneparmu Ne 3331 ot 15 urons 2020 r; ¢ yuetom Denepanbaoro 3akoHa Ne273-03
ot 01.12.2012r «O6 ob6pazoBanuu B Poccuiickoit deneparun» (¢ u3MeHeHus MU oT 14 uronst 2022
roga); CIT 2.4.3648-20 «CaHUTapHO-IHAEMHOJIOIHYCCKHE TPeOOBaHUSA K OpraHU3aIdsIM
BOCITUTaHUS U OOy4YEeHHsI, OT/AbIXa M O3[OPOBJICHHUS JETEH M MOJIOACKU»; corjacHO TpynoBomy
Kopekcy Poccuiickoit ®enepaniii ¥ HWHBIM HOPMATUBHBIMU aKTaMH, PErIaMEHTUPYIOIIUM
TPYIOBBIE OTHOIICHUS MEXAY paOOTHUKOM U pabOTOAaTEIeM.

1.2. Hacrosimass WHCTPYKIMS YCTaHaBIMBAeT (YHKIMOHAIbHBIE OOS3aHHOCTH, TIpaBa |
OTBETCTBEHHOCTh COTPYJIHUKA, 3aHUMAIOIIEr0 B 00111€00pa30BaTEIbHON OpraHU3aluu JOHKHOCTh
JeJIOTIPOU3BOIUTEIIS.

1.3. Ha 10mKHOCTD J1e10NPOU3BOIUTENSI MOKET Ha3HAYAThCS JIUIIO !

* UMewIlee cpeaHee MpodeccuoHalbHOE O00pa3oBaHME, TMPOIIEIIEe MPOrpaMMbl
MOATOTOBKH KBATU(PUIIMPOBAHHBIX PAO0UMX, CITyXKaIUX;

* COOTBETCTBYIOIIEE TpeOOBaHUSIM, KACAIOIIMMCS MPOXOXKICHUS IMPEABAPUTENHHOTO (IIpH
MOCTYIUIGHHH Ha PAa0OTy) U MEPHUOJUYECKHMX MEAULHUHCKUX OCMOTPOB, BHEOUEPEIHBIX
MEIUIIMHCKUX OCMOTPOB [0  HampaBlIeHHIO padoTomarensi, MpodeccHuoHaIbHOMI
TUTMEHUYECKOW MOJrOTOBKU M arTecTaluu (Ipu mpueMe Ha paboTy U nanee He pexe 1
paza B 2 roja), BaKIMHALMK, a TAaKKE HUMEIOIIEE JIMYHYI0O MEIAUIIMHCKYI0 KHUXKKY C
pe3ylibTaTaMu MEAUIIMHCKUX 00CIe0BaHUN U TaO0OPATOPHBIX UCCIIEeI0OBAHUHN, CBEACHUIMHU
O TPHUBUBKAX, [EPEHECEHHbIX WH(EKIMOHHBIX 3a00JEBaHUAX, O MPOXOXKICHUU
npodeccuoHaIbHON TUTHEeHUYECKOM MOATOTOBKH U aTTECTALlUU C IOMYCKOM K paboTe;

* He MMEIoIee OTPAaHMYCHUI Ha 3aHSATHE TPYAOBOM JEATENHLHOCTHIO B cepe oOpasoBaHuUs,
U3NM0KEeHHBIX B crathe 351.1 «OrpaHudveHus Ha 3aHITHE TPYIOBOH AEATEIHHOCTHIO B
chepe oOpa3oBaHUs, BOCHHUTAHM, DPA3BUTHS HECOBEPIIEHHOJIETHHX, OPraHU3allid HX
OTIbIXa ¥ O3J0POBIEHUS, MEIUIIMHCKOTO OOECTeUeHUs, COIHUANbHON 3allUThl U
COIIMANILHOTO OOCTy)XHBaHHs, B cdepe IETCKO-IOHOIIECKOTO CIOpTa, KYIbTYphl H
HCKyCCTBAa C YYaCTHEM HECOBEpPUIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickoi
denepauuu.

1.4, Jlenonmpou3BOIUTENsS HAa3HAYaeT M OCBOOOXKIAET OT 3aHUMAEeMON JOJDKHOCTH IHPEKTOP
o0mieo0pa3oBaTeTbHON OpraHu3allid B TOPSIKE, YCTaHOBIEHHOM TpPYAOBBIM KOJEKCOM
Poccuiickoit @enepaiuu 1 TPyIOBBIM JOTOBOPOM (KOHTPAKTOM) C paOOTHHKOM.




1.5. Jlenonpou3BOANUTENIb OTHOCHTCS K KaTETOPUM TEXHUYECKHX HCIIOJHUTENICH M HaXOIUTCS B
IPSIMOM TOAYMHEHUH Y TUPEKTOpa 00111e00pa30BaTeIbHOTO YUPEKACHUS.

1.6. denompou3BOAMTENIb B IIKOJE TPH _ BHINOJHEHUH  JIOJUKHOCTHBIX _ 00S3aHHOCTEH
PYKOBOJICTBYETCS:

* Koncrurynueit Poccuiickoit @enepanny;

* Ilopsaka opraHu3anuy U OCYIIECTBIIEHUS 00pa30BaTEIbHOM AESITEILHOCTU 110 OCHOBHBIM
00m1eo0pa3oBaTebHBIM MIPOTpaMMaM - 00pa30BaTEIbHBIM IPOrpaMMaM HadalbHOTO
0011ero, OCHOBHOTO OOIIEr0 U CPeaHEro o0mero oopazoBaHus, yrBepkIeHHbIM [Iprukazom
Munucrepcra npocserierust PO Nell5 ot 22 mapra 2021 rona;

»  @enepanbHBIM roCyIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTAMHU O0IIEro 0Opa3oBaHMS;

e CII 2.4.3648-20 «CaHUTapHO-’IUJEMHOJIIOTHYECKUE TpeOOBaHWS K OpraHU3alUsIM
BOCIIUTAHUS U OOyUIEHUSI, OTABIXA M 03IOPOBJICHUS IETEH U MOJIOJICHKIY,

*  QJMUHUCTPATHBHBIM, TPYIOBBHIM W XO3SWCTBEHHBIM 3aKOHOJATEIhCTBOM Poccuiickoi
®enepanuu;

* TIOCTAHOBJICHHSMH, pACHOPSDKCHUSIMH, TIPHKa3aMH ¥ HWHBIMA  PYKOBOISIIMMU U
HOPMAaTHBHBIMH JJOKYMEHTAaMH, OTHOCSIIIIUMUCS K BEJICHHUIO JITTOTIPOU3BOICTBA;

* CTaHmapTaMH  YHU(DUIIMPOBAHHOHW  CHCTEMBl  OPraHU3AIMOHHO-PACHOPSAUTEILHON
JTOKYMEHTAIIHH;

* mnpaBwiamMH opdorpaduu v NyHKTyaluH;

* TpaBHJIaMH PabOTHI HA KOMITBIOTEPE M MHOW OPTTEXHUKE,;

* TpaBWJIAMH W HOPMaMH OXpaHBI TpPYyHa, TPOM3BOJCTBEHHOW CAaHHTAPHHA W TIOKAPHOH
0€30I1aCHOCTH;

* VYcraBom u IlpaBunamMu BHYTPEHHErO TpPYIOBOTO pACIOpPSIKA, APYIHMH JIOKAJIBHO-
MPaBOBBIMHU aKTaMH 00IIe00pa30BaTEILHOTO YUPEHKICHHUS;

*  JIaHHO¥ JOJKHOCTHOM MHCTPYKIIUEH M TPYIOBBIM JOTOBOPOM (KOHTPAKTOM);

» KouBeHnueit o mpaBax peOeHKa.

1.7. Jdenonpou3BOaUTeNb MIKOJbI 00s13aH 3HATh CIEIYIOIIEe:

* T'ocynmapctBennbiii crangapt Poccuiickoit denepannu «J[e10npou3BOICTBO U apXUBHOE
TIeTI0N;

* HOpPMATHUBHBIE TPABOBBIE AKThl U HOPMATHUBHO-METOJMYECKHE JOKYMEHTBI, MOJIOKEHUS,
WHCTPYKIMU U UHBIE MaTepuaibl U JOKYMEHTHI 110 BEACHUIO JIEIONPOU3BOJICTBA B LIKOJIE;

* COBpeMeHHbIEC HH(POPMAIIMOHHBIE TEXHOJIOTUHU PabOThI C JOKYMEHTAMH;

*  MOpPSAOK pabOThI C TOKYMEHTAMU;

*  CXeMbl JOKYMEHTO000pOTa;

* mpaBuia paboThl ¢ BXOIIIMIUMHU, UCXOASIIMMU U BHYTPEHHUMHU JOKYMEHTaMH;

* nMpaBWia OpraHu3auud W (QOpMbI  KOHTPOJIA  HUCHOJHEHUS  JOKYMEHTOB B
0011e00pa30BaTETLHOM YUPEKICHHUH,

* THUIOBBIE CPOKH UCIIOJHEHUS JOKYMEHTOB;

*  NPUHIUIBI PaOOTHI CO CPOKOBOI KAPTOTEKOIH;

* Ha3HAuEHUE M TEXHOJIOTHS TEKYIIETrO U MPeAyIpeIuTEIIbHOTO KOHTPOJIS;

* MpaBWiia COCTABJICHUS AHAIUTUYECKUX CIIPABOK MO OPraHU3alMK padOThl ¢ JOKYMEHTaAMH U
KOHTPOJIIO UCTIOJIHEHUS JOKYMEHTOB,;

* @paBuUJa JIOKYMEHTAllMOHHOTO OOeCHeueHHs JeATelIbHOCTH 0011e00pa3oBaTeIbHOIO
YUPEKICHMUS,

*  BHJBI IOKYMEHTOB, X Ha3HAYCHHE,;

* TpeGoBaHUs, MPEABABIAEMbIE K TOKYMEHTAM B COOTBETCTBHHM C HOPMATHBHBIMU aKTaMH U
roCy/IapCTBEHHBIMU CTaHAapPTaMH;

* MpaBWJa COCTaBJICHHS M OPOopMIICHUS WUH(DOPMAIIMOHHO-CIIPABOYHBIX, OPTaHU3AI[MOHHBIX,
YIIPaBJIEHYECKUX TOKYMEHTOB;

* TpaBUJIA CO3JIaHMS M BeAeHUs 0a3 JaHHBIX CIY)KeOHBIX JOKYMEHTOB B 00pa30BaTEesIbHON
OpraHu3aIny;

*  CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTa;

* MpaBWJia U CPOKH OTHPABKH HCXOSAIINX JOKYMEHTOB,;




TpeOOBaHMUs OXpaHbI TPY/Ia U MOKAPHOU 0e30MacHOCTH Ha paboveM MecTe;

METOJMYECKHE PEKOMEHJAIMM 10  BBINOJHEHHIO paboThl C  JOKyMEHTaMHU B
00111€00pa30BaTENbHBIX YUPESIKICHUSAX;

MOPSAZOK KOHTPOJIS IPOX0XKACHUS CIY)KEOHOH TOKYMEHTALlUU U MaTepUAJIOB,;

CTPYKTYpY 00I111€00pa30BaTEIbHOTO YUPEIKICHHUS M COCTAB COTPYAHHUKOB;

BUJBI HOMEHKIJIATYp, 00mIe TpeOOBaHUS K HOMEHKIATYpe, METOAMKA €€ COCTABICHHS U
odopmIeHHS;

MOPSIIOK  (OPMUPOBaHUS W OPOPMIICHHS JeT, cneruduka (GOpMUPOBAHUS OTICIBHBIX
KaTeropuy JAel;

MpaBHjIa XpaHEHHS JIe]l, B TOM YHCIIEe ¢ JOKYMEHTaMH OTPAaHUYEHHOTO JIOCTYIIA;

MpaBHJIa BBIAYH U MCIIOJIb30BAaHMS JOKYMEHTOB M3 c(hOPMUPOBAHHBIX €T,

KPUTEPUH pPa3JeIeHUus] JOKYMEHTOB Ha TpPYNIBl B COOTBETCTBHH C ILEHHOCTHIO
nH(pOpMAIINH, COACPIKAIICHCS B HUX;

MOPSAZIOK CO3/IaHUs, OPTaHNU3aluK U JOKYMEHTHPOBAHUS pabOTHI KCIIEPTHON KOMHUCCHH,;
MpaBHJIa COCTABIICHHUS U YTBEPXKICHHSI POTOKOIA PabOTHI SKCTIEPTHOH KOMHUCCHH,
MpaBHJIa COCTABIICHUS M YTBEPKJICHHS aKTa O BBIICICHUU JOKYMEHTOB, HE ITOJICKAIIAX
XpaHEHHIO;

MpaBWJIa TEXHUYECKON 00paboTKM U TMOJHOTO OGQOpMIIEHUS €1 MOCTOSHHOTO W
BPEMEHHOTO CPOKOB XpaHEHMUST,

MpaBHJia COCTABIICHUS OIMCH Jel TIOCTOSHHOTO W BPEMEHHOTO CpPOKOB XpaHEHHS B
COOTBETCTBHUH C JACUCTBYIOIIMMHA HOPMATHBHO-METOIMYECKUMH IOKYMEHTAMHU;

MpaBHJIa TEepeladu e B apXUB 001e00pa3oBaTeILHOTO YIPEKICHHS

MpaBHJIa MCTIONH30BaHUs TeledoHa, (pakca, Kcepokca, IpuHTepa, CKaHepa, KOMITBIOTEPA;
npaBujia pabOThl C TEKCTOBBIMH pEIAKTOpPaMU M JJICKTPOHHBIMHU TaOiumamu, Oa3ou
JAHHBIX, YIEKTPOHHOU MTOYTON, HHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3/1aHus, 00pabOTKH, epeaydl U XpaHEHUs Pa3IMYHbIX IOKYMEHTOB;
MpaBUJIa JIEJIOBOM MEpEenucKy, COCTAaBIIEHUS W HabOpa JAEJOBBIX MHCEM C MPUMEHEHHEM
THUTIOBBIX 00PAa3IOB;

JIeIONIPOU3BOJICTBO U €r0 BEACHUE;

TpeOOBaHUS MO0 COXPAHHOCTH CIYXeOHON MHpOpMAIINH, 3alIUTE EPCOHATBHBIX TaHHBIX;
OCHOBBI 3TUKH U 3CTETUKH;

MIpaBUJIa JIEJIOBOTO OOIIECHUS;

MOPSIIOK OKa3aHUs IEPBOM T0BpaueOHOM MOMOIIIH;

MOPAJIOK ICUCTBUN MPH MOKAPE WIIM MHOW YPE3BbIYANHOMN CUTYyaIlMH, SBaKyalliH.

1.8. Jlenonpon3BOIUTEIIb IITKOIBI JOIKEH YMETh:

pa6OTaTL CO Bceu COBOKYITHOCTBIO I/IH(I)OpMaI_II/IOHHO -JOKYMCHTALIUOHHBIX PECYPCOB
O6Hl€06paSOBaTCJ'II>HOFO YUPCKACHUA:

IIOJIb30BATHCA CIIPABOYHO-IIPABOBBIMU CUCTCMAMM

MOJIb30BATHCA ABTOMATU3HPOBAHHBIMU CHCTCMAMHU Y4€Ta, PCETrUCTpPpAllUHU, KOHTPOJSA U
I/IH(bOpMaI_II/IOHHO-CHpaBO‘IHLIMI/I CUCTCMaMHU IIpHU pa60Te C IOKYMECHTaMH IIKOJIbI,
IIPUMCHATL COBPCMCHHBLIC I/IH(1)OpMaI_II/IOHHO'KOMMYHI/IKaLII/IOHHLIG TCXHOJOTUHU AJIA pa6OTBI
C JOKYMCHTaMH, B TOM YHCJIC IJId €€ OITUMHU3allhuH U MMOBBIIIICHUA Bq)q)eKTI/IBHOCTI/I;
OpPraHHu30BbIBATH pa60Ty o Yydcery, XpaHCHHIO MW Hepeaadc B COOTBCTCTBYIOIICC
CTPYKTYPHO€ IOJAPA3ACIICHUEC NOKYMEHTOB TCKYIIEIO ACIOIIPONU3BOACTBA,

HCIIOJIb30BAThH HOMCHKIIATYPY JA€JI HIpHU HU3YUCHUU CTPYKTYPbI 06meo6p330BaTean0r0
YUYpCKACHUS, COCTABJIICHUU OIMCEM e,

OpraHHu30BbIBATH pa60Ty o (1)OpMI/IpOBaHI/IIO A€ B COOTBCTCTBHUHU C YTBep)KHeHHOﬁ
HOMCHKJ'IE[TypOfI JI€JI IIKOJIBI,

MpaBHUJIbHO U CBOCBPECMCHHO (I)OpMI/IpOBaTB JAOKYMCHTEI B ZIC€JIa C YUCTOM UX CHCI_II/I(I)I/IKI/I;
CHUCTEMATHU3UPOBATH JJOKYMEHThI BHYTPH ACIA,

obecneunuBaTh COXpPaHHOCTH U 3allIUTY JOKYMCHTOB 061ueo6pa3013aTenLHoro YUYPECKIACHUS,
MOJIb30BATHCA TMCPCUYHAMU NOKYMCHTOB W aAHAJIMU3UPOBATH (I)aKTI/I‘-ICCKOC COJCp7KaHNC
MMCIOIIMXCS B ACJI€ JOKYMECHTOB IIPU ONIPEACIICHUN CPOKOB MX XPAHCHMUS,



0GopMIIATH 0OJIOKKHU A€ TOCTOSHHOTO ¥ BPEMEHHOTO CPOKOB XpaHEHHsSI B COOTBETCTBHHU C
TpeOOBAHUSAMH rOCYIAPCTBEHHBIX CTAHAPTOB;

IIPOU3BOJIUTh CTPYKTYPHYIO CUCTEMATU3ALUIO AE;

OCYIIECTBIISITh TEXHUYECKYI0 O00pabOTKy M MOJIHOE O(OopMIIEHHE el TOCTOSHHOTO H
BPEMEHHOT'O CPOKOB XpaHEHUS;

COCTaBJIATh ONUCH JIEJI TIOCTOSIHHOI'O M BPEMEHHOI'O0 CPOKOB XpaHEHHUS B COOTBETCTBUU C
JNEUCTBYIOUMMU HOPMATUBHO-METOINYECKUMU JTOKYMEHTaMU.

1.9. CoTpyaHuK IOJKEH O3HAKOMHUTHCS C JAHHOM TOJHDKHOCTHOM MHCTPYKIMEH, MHCTPYKIHEH IO
OXpaHe Tpylda JUisl JENONpPOU3BOAMTENS, 3HATh M COONIONATh YCTAHOBJICHHBIE IIpaBWJIA MU
TpeOOBaHMS OXpaHBI TPyHa M TOXAPHOW OE30MacCHOCTH, NpaBUja JHUYHOW TMTHEHBI W THTHCHBI
Tpyaa B 0011e00pa3oBaTeIbHON OpraHU3aIIHH.

1.10. Jlemonpou3BOAUTENb IOJDKEH MPOUTH 00yUYeHHE M UMETh HaBBIKH OKa3aHUSI TIEPBOM MIOMOIITH
IIOCTPaJABIINM, 3HATh MOPSIOK ACMCTBUI NPU BO3ZHUKHOBEHUH T0Kapa WM MHOW YpE3BBIYAHON
CUTYaIlMH U 3BaKyalluu B 0011e00pa30BaTeIbHON OpraHu3aliy.

2. TpynoBsble GpyHKIIUH
K ocHOBHbBIM (h)YHKIMSIM JI€I0TPOU3BOIUTENSI OTHOCSATCS:

2.1. JlokyMeHTaIMOHHOE 00ecIIeYeHre IeATEIbHOCTH 001e00pa3oBaTeIbHOTO YIPEIKICHHS .
2.1.1. Opranu3zanus paboThsl C TOKyMEHTaMHU.

2.1.2. OpraHu3anus TeKyIero XxpaHeHus: JOKyMEHTOB.

2.1.3. Opranu3zauus oOpabOTKU A€ AJs MOCIeNYIOIIer0 XpaHEeHHU .

3. 1013KHOCTHBIE 0013AHHOCTH
Jenonpouszeooumens 6 wkoie 0Cywecmensem 6blnoIHeHue 003aHHOCMEI.

aMKax TPyJIOBOU KLU OpPTraHu3alluKi PabOThI C JOKYMEHTAMM:
MpueM U TiepBUYHas 00paboTKa BXOIAIUX TOKYMEHTOB;
MPEBAPUTEIILHOE PACCMOTPEHHE M COPTUPOBKA JOKYMEHTOB Ha PETHCTPHPYEMbIE U HE
pEeTUCTPUPYEMEIE;
MOJTOTOBKA BXOISIINX JOKYMEHTOB JIJIsl PACCMOTPEHHS TUPEKTOPOM HIKOJIHI;
pErucCTpaIys BXOISAIINX TOKYMEHTOB;
OpraHu3ais 10CTaBKU JOKYMEHTOB UCIOTHHUTEIISM;
BeJIcHHE 0a3bl IaHHBIX JJOKYMEHTOB 001e00pa30BaTeILHOTO YIPEKICHHS
BeJICHUE MH(POPMAITMOHHO-CITPABOYHON PabOTHI,
00paboTKa U OTIpPaBKa UCXOSAIINX JOKYMEHTOB;
opraHu3zaiys paboThl IO PETUCTPAIH, YUETY, XPAaHEHHUIO U TIepe/iaye B COOTBETCTBYIOIIHE
CTPYKTYPHBIC TIOJIPA3/ICIICHUS IOKYMEHTOB TEKYIIETO JeIOMPOU3BOICTBA;
KOHTPOJIb UCIIOJIHEHHS IOKYMEHTOB B 00I1€00pa30BaTEIbHOM YUPEIKICHHH.

3.2.B paMKax TpyAOBOM d)VHKHI/II/I opragu3aniyy TCKYIMICTO XpaHCHHUA JOKYMCHTOB:

pa3paboTka HOMEHKJIATYPHI JIe) 00111e00pa30BaTEILHOTO YUPEKACHNUS;

MIPOBEpKa MPaBUILHOCTH O(QOPMIICHUS TOKYMEHTOB U OTMETKH 00 MX MCHOJHEHHUH Tepes
ux popMUpOBaHUEM B AETO IS MOCIEAYIOIEro XpaHEHHS;

(dhopMynupoBaHKe 3ar0JIOBKOB A€ U OMPEIeICHIEe CPOKOB X XPAHEHHUS,

(dhopmupoBaHue JE;

KOHTPOJIb MPAaBUJIBHOTO U CBOEBPEMEHHOTO pacmlpeieNieHUs] U TOJIIMBKU JTIOKYMEHTOB B
Jena.

3.3. B pamkax TpyaoBoil hYHKIIMYU Opra”Hu3anui 00paOdOoTKH JIed JUIS MOCIEAVIOIIEr0 XpaHEHUs

MIpOBEpKa CPOKOB XpAHCHUA NOKYMCHTOB, COCTABJICHUC IIPOTOKOJIA pa6OTLI SKCHepTHOﬁ
KOMHUCCHHU IIO0 NOATOTOBKE NOKYMCHTOB K XpaHCHHIO, aKTa O BBIACICHUHU K YHHYTOXCHUTIO
JOKYMEHTOB, HE ITOJJICKAIIMX XPAHCHHUIO,

COCTaBJICHUC BHyTpCHHCf/'I OIIMCH OCTT AJIA 0c000 IEHHBIX TOKYMCHTOB IIIKOJIBI,
O(bOpMJ'IeHI/Ie JeJ1 ITOCTOSIHHOT' O, TIOJITOBPEMEHHOI'O CPOKOB XpaHCHMU S,

O(bOpMJ'IeHI/Ie 00JIOKKHU A TIOCTOSIHHOTO, JOJITOBPEMEHHOI'O CPOKOB XpaHCHUS
COCTAaBJICHUE OIIMCH J€JI IOCTOSHHOTO, JOJTOBPEMEHHOTO CPOKOB XpaHCHMU,



* [epeaaya JieNn B apXuB 00IIC00pa30BaTEIHHOTO YUPEIKICHHUS.
3.4. Opranu3oBbIBacT BHEAPEHHE, BEACHHE (B TOM YHCIE aBTOMAaTU3UPOBAHHOE) W PAa3BUTHE
CUCTEM JIOKyMEHTAIIUH, BKITFOYAst SJICKTPOHHBIC JOKYMEHTHI.
3.5. BMecre ¢ aAMHHHCTpAalMEed IIKOJBl MOATOTABIMBAET OTYETHBIC JOKYMEHTBI JUIS
BBIIIIECTOSIIINX OPraHU3AINN, TOTOBHUT CITY’)KEOHBIC MMUCbMA, CIIPABKHU.
3.6. Bener mpuem mocTymaromeid Ha UMs JTUPEKTOpa IIKOJIBI KOPPECIOHACHINU (3JIEKTPOHHON
[OYTHI), PETUCTPUPYET €€ H BBINOJHICT CHCTEMATH3alMI0 COTJIACHO MPUHITOMY B
00111e00pa30BaTEILHOM YUPEXKACHUH TOPSJIKY, ITOCTIE €€ PACCMOTPEHHUS JUPEKTOPOM MEPEaaeT IIo
HA3HAYCHUIO UCTIOJTHHUTEIISIM Tl IPUMEHEHUS B XOJC UX JACITCIbHOCTH WJIH IMOATOTOBKH OTBETA.
3.7. Beper TOCTOSHHBIA Yy4e€T, KapTOTEKy IPOXOXKICHUS JOKYMEHTOB, KOHTPOJHPYET UX
WCIIOJIHEHUE, BBIJACT TPeOyeMbIe CIIPABKH I10 3aPETUCTPUPOBAHHBIM JIOKYMCHTAM.
3.8. BrImostHSET OTIIPaBKY MCIOJIHEHHOW KOPPECIIOHACHIINN aJIpecaraM, BEJET YUeT MOoJydaeMoi
Y OTIIPABJISIEMON KOPPECTIOHICHITUH, CUCTEMATH3UPYET U XPAHUT JIOKYMEHTHI TEKYIIETO apXHBa.
3.9. 3anmmaercs OQOpPMIICHHEM TPYIOBBIX JIOTOBOPOB W JIMYHBIX JICJ, YCTPAWUBAIONIUXCS Ha
paboTy COTpYIHUKOB, 0OpadaThiBacT 1 0(hOPMITSIET Tepeavy JIMUHBIX JIe] COTPYIHUKOB B apXUB.
3.10. ®opmupyeT TUYHBIE JieJla YICHUKOB, 00YJaOIIUXCS B IIKOJIE.
3.11. OcymiecTBusieT yaeT 00yJatonIiXcsl JIbIOTHBIX KaTEeTOpHIA.
3.12. Benmer KHUTH NMPHUKA30B, IeYaTaeT NMPHUKA3bl M0 OCHOBHOW JESATCILHOCTH, WHBIC MPHKA3bI.
3HAKOMHT COTPYTHUKOB ITKOJIBI C MPHUKA3aMH T10]T TIOJIITUCH B JICHD WX M3IaHHUS.
3.13. CormacHo pacmopsHKEHHSIM IHPEKTOpa IIKOJBI Ie4aTaeT U 0QopMIIsieT TpeOyemyro
JOKYMEHTAITUIO JIIST BEJCHUS Y4eOHO-BOCIUTATEIBHOW JCSITEITLHOCTH B IIKOJIE, BBITIOJHEHUS
T'OJIOBOTO IJIaHA.
3.14. BemonHseT paboTy MO CO3[aHUIO CIIPABOYHOTO amapara Mo JOKyMEHTaM, 00ecreunBaeT
yAOOHBIN U OBICTPBINA WX TIOUCK.
3.15. 3anumaercs cO0poM HEOOXOAMMBIX MATEPUATIOB JJIsl TIOJTOTOBKH COBEIIAHUN paOOTHHKOB
IIKOJIbI, OTOBEIICHHMEM YYaCTHUKOB O BPEMEHH, MECTe, IOBECTKE [HS COBEIIaHHUA M UX
perucTpaimen.
3.16.  SBnsercs  cekperapeM  aIMHUHUCTPATUBHOTO  COBEIIAHUS  TPH  JAUPEKTOpE
00111e00pa30BaTEIHHOTO YIPEIKICHUS.
3.17. B rpanunax cBoed KOMIIETEHIIMM YYacTBYeT B COCTaBJICHUU IPOTPaMMbl Pa3BUTHUS
JIeIONPOU3BOCTBA 00IIe00pa30BaTEIBHOIO YUPEXKACHUS, BHOCUT MPEIOKEHUS IO BOMPOCaM
YCOBEPIICHCTBOBAHHUS JIEIONPOU3BOACTBA 00111€00pa30BaTEIBHOTO YUPEKACHHUS.
3.18. ObecnieunBaeT 3aMTy MpaB U CBOOOJ eTel, POaUTENCH (3aKOHHBIX MPEICTABUTENICH) TIPH
00paboTKe mepcoHaNbHBIX JaHHBIX (Hanee — [1]1).
3.19. Ilpu wucnosib30BaHUU SJIEKTPOHHOTO OOOPYAOBAaHHSA, B TOM UHWCJE KIaBUATYPhl U MBIIIH,
©XKEIHEBHO Ne3MHGUIUPYET X B COOTBETCTBUH C PEKOMEHIAIUSMHU MPOU3BOIUTENS OO C
MCI0JIb30BAHMEM PACTBOPOB WM caleTOK Ha CIUPTOBOM ocHOBE (He menee 70% criupra).
3.20. Jlenompou3BOIUTENb B MIKOJIE CTPOTO COONIONAET CBOIO JIODKHOCTHYIO HHCTPYKIIHIO,
MIPOXOJIUT MEPUOIUYECKUE METULIMHCKHE OCMOTPHI.
3.21. Ctporo cobmroiaeT KOHPUACHITMATBHOCTD TIEPCOHAIBHBIX JAaHHBIX U TPEOOBAHUS 10 3aIHUTE
u OesomacHoctu [IJ[ mpum ux o0paboTke, HENOMYIIEHHE HMX pacHpocTpaHeHus Oe3 coriacus
cyonekTa [1]] nnu Hamu4us qpyroro 3aKOHHOTO OCHOBAHMSL.

4. TIpaBa

J1enonpou3BOAUTED IIIKOJIBI KMEET HMOJHOE MPABO:

4.1. TlpuHMMaTh yd4acTHEe B YIpaBIEHHH OOIICOOPa30BaTEIIbHBIM YUPEXKICHUEM B TOPSJKE,
YCTaHOBJICHHOM Y CTaBOM.

4.2. Ha pabouee MecTO, KOTOPOE COOTBETCTBYET BCEM TPEOOBAHHSIM OXPAaHbI TPY/Aa U MOKAPHOUH
0€30IMacHOCTH.

4.3. Ha 3amuTty cBoei mpoeCCHOHATBLHON YECTH U JIOCTOMHCTBA.

4.4. Ha nepenady TOKyMEHTOB ISl UCTIOJTHEHHUS M HA TPEOOBAHUE OT UCTIOJHUTENICH TPAMOTHOTO H
MPaBUILHOTO 0(QOPMIICHUS TPEOYEMbIX TOKYMEHTAIBHBIX MAaTECPUAJIOB.




4.5. Ha 3anpammBanye OT aIMUHUCTPALIUHU HIKOJIBI, OJTy4YeHHE U IPUMEHEHUE NHPOPMALIMOHHBIX
MaTepUaJiOB, HOPMATUBHBIX W TPABOBBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS BBITOJHEHHS CBOMX
JOJKHOCTHBIX 00SI3aHHOCTEH.

4.6. 3HaKOMHTBCS CO BCEMHU MMEIOIIUMUCS MaTepUalaMy €ro JIMYHOTO Jejia, OT3bIBAMU O CBOECH
paborte, xano6amMu U UHBIMHU TOKyMEHTAMH, OTPAXKAIOIIKUMU OIICHKY €T0 TPYAa, IPEJOCTaBIATh 10
HUM TOSICHCHUSI.

4.7. Ha mopaibHOE€ M MarepuajgbHOE MOOILIPEHHE, Ha CBOEBPEMEHHYIO M B TOJHOM OOBEMeE
BBITUIATY 3apabOTHOM IJIaThl, a TaKXKe Ha 3al[UTy COOCTBEHHBIX HHTEPECOB W HHTEPECOB
COTPYJHHUKOB LIKOJIBI.

4.8. OTkazaTbCcs OT BBHIMOJHEHUS PabOT TPH BO3HUKHOBEHUH YIPO3bI JKU3HU U 3JI0POBBIO
BCJIE/ICTBUE HapyIllIeHUs TpeOOBaHUI IO OXpaHE TpyAa.

4.9. TTocTOSTHHO TOBBIIIATH CBOIO MPO()ECCHOHATFHYIO KBATH(DHKAIIHIO.

4.10. Ha 3ammty cBOMX Mpo(hecCHOHAIBHBIX HHTEPECOB CAaMOCTOSTENFHO U (MIIN Yepe3 3aKOHHOTO
MpEe/ICTaBUTENs, B TOM YHUCIE aJBOKaTa), B clydyae AUCLUUIUIMHAPHOTO WM CIy’K€OHOIro
pacciefioBaHMs, CBA3aHHOTO C HecoONIOIGHHEM HOpM mpodeccuoHanbHOM 3Tuku. Ha
HepasrjalieHue JAUCHHUIUIMHAPHOTO  (CIY’KEOHOTO)  pacciieloBaHUs, HCKIIOYas  Clydau
MIPElyCMOTPEHHBIE 3aKOHOM.

4.11. Ha BcrymneHnue B mpodcoro3bl i 3alllUThl CBOMX TPYIOBBIX MpaB, CBOOOJ M 3aKOHHBIX
uHTepecoB. Ha  monydeHue  COIMANbHBIX  TapaHTHHl W JIBIOT, MPEAYCMOTPEHHBIX
3akoHo1aTeNbcTBOM Poccuiickoit deneparnum.

5. OTBeTCTBEHHOCTDL

5.1. 3a HEBBINOJHEHUE WJTM HAPYILICHUE TAaHHOMW JOJKHOCTHOW MHCTPYKIIMU JCIIONPOU3BOAUTENS B
mkoJsie, YcraBa W IIpaBun BHYTPEHHEro TPYIOBOTO PACHOPSIKA, 3aKOHHBIX PACHOPSKECHUIA
JUPEKTOPA IIKOJBl U JAPYTUX JOKAIbHO-HOPMATHUBHBIX AKTOB, a TAKXXE 3a MPUHITHE PEUICHHI,
MOBJIEKIIUX HaApYIICHUE Y4eOHO-BOCIUTATEIBHBIX OTHOIICHUM, JEJIOMPOU3BOIUTEIL HECET
JUCHMUIUTMHAPHYIO OTBETCTBEHHOCTh B MOPSIAKE, YCTAaHOBJICHHOM TpynoBeIiM 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu.

5.2. 3a mpuMeHEeHHe, JTaxe OTHOKPATHO, CIIOCOOOB BOCIIMTAHUS, BKIIFOYAIOIINX B ceOs pu3HIecKoe
u (WIM) TICUXOJIOTMYECKOEC HACHIIME HaJ JIMYHOCTBIO pPEOCHKA, ACIONPOU3BOIUTENH MOXKET
O0CBOOOXIAThCS OT 3aHUMAEMOM JIOJDKHOCTH COTJIACHO TPYAOBOMY 3aKOHOAATeNbCTBY Poccuiickoi
®denepani. YBOJIBHEHHE 3a TAaKOM MMOCTYNOK HE IPUHUMAETCA 3a MEpy JIUCHUIUIMHAPHON
OTBETCTBEHHOCTH.

5.3. Hecer aucumMiuinHapHyt0 OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTAIIMH, HaXOJSAIICHUCS B
KaOWHETE JIeIOMPOU3BOUTEIIS.

5.4. llpuBnekaercs K AUCHUILUTMHAPHON OTBETCTBEHHOCTH 3a pas3rJiallleHHe CIyKeOHOU u
KoH(puaeHIManbHON HHGOopManuu, HHGOPMALMKM O NEPCOHAIBHBIX JAaHHBIX COTPYAHUKOB U
oOyuaronuxcs 0011e00pa30BaTEIBHOTO YUPEKACHHUS.

5.5. 3a HapylieHrue IpaBHII OXKapHOH 0e30MacCHOCTH, OXPaHbl TPY/AA, CAHUTAPHO-TUTHEHUYECKUX
HOPM MW M[paBUJl  ACJIONPOU3BOJIUTENIb  MOXET MPUBJIEKATHCA K  aIMUHUCTPATUBHOMN
OTBETCTBEHHOCTM B MOpSAAKE U B  CIyyasX, YCTAHOBJICHHBIX  aJIMHUHHCTPAaTHBHBIM
3akoHoIarenbeTBOM Poccuiickoit denepanum.

5.6. 3a mo060e BMHOBHOE NpPUYMHEHHE 00Ie00pa30BaTENbHOMY YUPEXACHUIO WM y4aCTHUKAM
o0Opa3oBaTeNbHBIX OTHOIICHHWH yiiepda (B TOM UHCIE€ MOPAIBHOTO) B CBSI3M C BBHIMOJHEHHEM
(HEeBBITIOJIHEHWEM) CBOHMX MPSIMBIX JOJKHOCTHBIX OOS3aHHOCTEW NIEIOMPOU3BOIUTENb IIIKOJbI
HECET MaTepHAIbHYI0 OTBETCTBEHHOCTh B MOPSJIKE U B MPEIENIaX, YCTAHOBIEHHBIX TPYAOBBIM U
(unn) rpakJaHCKUM 3aKoHOAaTenbcTBOM Poccuiickoit @eaeparuu.

6. B3aumooTHomeHusi. CBSI3M N0 A0JZKHOCTH

Jlenonpon3BOANTENb IKOJIbI:

6.1. Jlenonpou3BOIUTENh BHINOIHAET pabOTy COTNIacHO TpaduKy, COCTaBIEHHOMY C ydeToMm 40-
4acoBOW paboueil Heen!, U YTBepKIEHHOMY TUPEKTOPOM 0011e00pa30BaTENIbHOTO YUPEKICHHUS.




6.2. IlocrossHHO 0OMEHMBaeTCsl MH(OPMAIIHEH TI0 BOMIPOCAaM, OTHOCSIIIUMCS K €r0 KOMIIETEHIIHH, C
aJMUHUCTpaIe, OyxraiaTepueil, MenarorvueckuMu pabOTHUKAMH UM OOCITYKUBAIOIIUM
IIEPCOHAJIOM IIKOJIBI, C POAUTENSAMU JIeTel (JIMIAMH MX 3aMEHSOLUMHU ).

6.3. Tlomydaer oT mupekTopa 00IIe00pa30BATEIIBEHOTO YUpEkACHUS WH(DOPMAIMIO HOPMATHUBHO-
MIPaBOBOTO ¥ OPraHU3AIMOHHOTO XapakTepa, 3HAKOMUTCA IIOJ] PACHUCKY C HEOOXOIMMBIMHU
JOKYMEHTaMH.

6.4. BoBpemsi cooOIIaeT TUPEKTOPY IIKOJBl M €r0 3aMECTUTENISIM 00 WH(OpManuu, MpHKa3ax,
pacnopsKEHUAX U HHOM JOKYMEHTALMH, IIOCTYIIMBIIEH 10 3JIEKTPOHHOM ITOYTE.

6.5. Unadopmupyer aupekropa (IIpH OTCYTCTBHH — HHOEC JOJDKHOCTHOE JIMIIO) O (akTe
BO3HUKHOBEHHSI TPYNIOBBIX HWH(MEKIMOHHBIX H  HEMH()EKIHOHHBIX  3a00ieBaHMld B
00meo0pa3oBaTENbHON  OpraHu3aluy, 3aMECTUTENsS JUPEKTOpa 10  aJAMHHUCTPATUBHO-
XO35IUCTBEHHON dYacTH — 00 aBapUMHBIX CHUTyalUsX B paboTe CHUCTEM 3JIEKTPOOCBELIEHUS,
MIEPCOHATILHOTO KOMIIbIOTEPA U NHON OPITEXHUKH, OTOIJICHHUS ¥ BOJIOIIPOBO/IA.

6.6. Bo Bpemsi OTCYTCTBHS IENOTPOM3BOIUTENSI €ro OOS3aHHOCTH BBITIONHSET COTPYAHUK,
UMeEIoLUi Bce Tpedyromuecs NpodecCHOHANbHbIE 3HAHUS, YMEHMS W HaBbIKM, Ha3HAYCHHBIN
MIPUKA30M JUPEKTOpa MIKOJIbl. J[aHHBIM COTPYOHHK NpUOOpETaeT COOTBETCTBYIOIIME IpaBa M
HECeT IIOJIHYI0 OTBETCTBEHHOCTh 32 KAaueCTBEHHOE BBINIOJHEHHE BO3JIOKEHHBIX Ha HEro
o0s3aHHOCTEI.

7. 3akII09UTEIbHBIE M10JT0KEHHSA

7.1. O3HakOMJIEHHE [JENONPOU3BOIUTENS C HACTOSALIEH HMHCTPYKLUMEH, OCYHIECTBISETCA IIPH
npueme Ha padoTy (10 MOAMUCAHUS TPYAOBOTO JOTOBOPA).

7.2. OnuH 3K3eMIUISp JOJDKHOCTHOM HHCTPYKIMM HaxoAuTcs y paboTojaarens, BTOpPOH — y
COTPYZIHUKA.

7.3. @akT O3HAKOMJICHUS JIEJTONMPOMU3BOJUTENS C HACTOSIIEH MOHKHOCTHOM HMHCTPYKIIUEH
MOJATBEPKAACTCS. MOJNUCHI0 B  JK3EMIULIPE JOJKHOCTHON WHCTPYKLUH, XpaHsIEeMmcs Yy
pa0oTozaress, a TakKe B XKypHaje 03HaKOMJICHHS C T0JKHOCTHBIMH HHCTPYKLUSAMHU.

Jondicnocmuyto uncmpykyuro pazpabomai: / /

C 00191CcHOCMHOU UHCMPYKYUEl 03HAKOMACH (), 0OUH dK3eMNIAP NOAYYUL (@)

« » 2022r. / /
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